CV Guidelines


Your CV is the most important document of your job application.   This guide will take you through tips for writing a successful nursing CV and advise you on how best to structure your resume.  It is worth investing some time in getting a good CV to make sure you get interviewed before other candidates.

Your nursing CV needs to be very detailed and include all healthcare work experience, no matter how short.  Your CV must be up to date and you must give explanations for any employment gaps longer than 3 months.  Your CV should be typed, not in block capitals or bold font.
Cover page – must include name and country you are applying to.
Personal Section: – include Title / Full name / Nationality / Gender / Martial Status / Contact details (permanent / temporary address), telephone and fax number and email address.

Healthcare Education and Training:

Do not include primary or secondary education in your nursing CV.  Record all healthcare related training in date order. Degrees, Diplomas and any post-graduate (specialist) courses must be noted.


Please include exact dates (months/years) when you started and finished each course.  Include the name and location of college or university and the name of the course obtained.  Also include any in-house courses you may have obtained, stating date and where they were obtained.

Professional Registration / Memberships: 

Record the name of any Nursing registration, number and part of the register you may have.  Note any memberships to any professional organisations.  Make it clear which country you are referring to.

Work Experience – start with your most recent job and work backwards.

For each position held, include the following:

· exact dates (month/year) – start and finish dates;

· name of the hospital – giving a brief description of hospital – type (public / private) / size (no of beds);

· position held (level and speciality);

· whether full time or part time work;

· Size of the unit (no of beds / types of patients managed)

· Types of patients cared for

· Specialist equipment – any new advanced technology

· Your duties / responsibilities on a daily basis: you can include any managerial or teaching experience

· Give a breakdown of dates you worked in each position or each speciality.  If you rotate between units, please note this down, giving a breakdown of the number of shifts/hours you rotate per month

